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http://www.usagj.jp.pac.army.mil/jp/contact/contact.aspx
http://www.usagj.jp.pac.army.mil/jp/contact/contact.aspx

H24¥%  Organization

1E H Kb RS B, B2 SE# )R DES, USAG Japan

%4 Position Title

BXANERIDIIE T > A% b DES Admin Assistant

WHEMIH - ¢ Time Required

201548 H1H 7 H8H31H
Period: 1 - 31 August 2015
WHERER © PRI & /PRy, A ~4
Work hours: 0900-1600, Mon-Fri
Z OMHE SR I3GFEF Details are negotiable

FF4  Evaluation

B TE T F 0D B B 1 & 7 T
Supervisor will conduct a final interview at the end of the period.
O ARG S /T Official evaluation may be made.

H#onbZ Lt Benefits

— AT B 5 K RO B IR, EmbR. WRBOILE Z 7O %) XEEG & L CORME DA
E OPREE 2R D D

Learn roles of US Military Police, Security Guard Force, Fire Fighters and Emergency response. Learn also both
administrative and logistic support roles in addition to the role of each service.
ST AV INE ARADNRIET DB TO B ¥ AT

Play a role in interacting between a mixed US and Japanese citizens on a daily basis.
-ETRE, HEERRSE OHIGE]

Certificates, letters of recommendation are issuable.

k L —=12 7 Training

A& hL—=17 Overview training
WANEE OIT

4V =5 —3 3 »Orientation

-WEB oW, B, B BHEBIRE & RERIZ SV T OB

Provide an overview of the position responsibilities, goals of work, and time frame.
- B Ol & B OFE

Share organization's mission statement and goals with interns.
- WHEHPN OREER R & % O fERR

Provide them with a facility tour to know whom they will be working for.
- 5 C OB 72 IR L AT E)

Provide interns with information regarding appropriate work attire and behavior
SHEHNI—T 4 T ~OB

Include the interns in staff meetings when appropriate
-KEERZ T 47 - RS T NEELTORE

Register through Army Volunteer Program

M SeE% o4 Confidential

BB LEORNLT FTA N —IZHDL L EROWRITH Y FEA
confidential issues or privacy protected records? No

Will the volunteer work with

B - 4rQualifications

-HARGE & 255 C O Wi 7223 56 JFluent both in English and Japanese

A a7 Np ERREN TR )Y 3 gk & #1EBasic computer skills including MS Office manipulation

PRI Eah & AU 2% TR AE
Credential or License Required

BT O L & B0 F OB
The following qualifications appear for positions at statutory organizations only.

T[] OO YENE | Motor Vehicle Use

V272U Not Required

T AR S 15 2L No
Involves Work with Children or Youth
NWRE] 5 D L B 2L No

Other credentials

5285 Location

TE HORFE R I HL G BT, B e s e
DES, USAG Japan, Unit 45006

Bldg 104, Camp Zama

Zama City, Armed Forces Pacific 96833 Japan

T X2 SUpervisor

First-line Supervisor

Donald Davidson, (315) 263-3610, donald.c.davidson.mil@mail.mil

Second-line Supervisor

Mikako Ohno, (315) 263-5455, mikako.ohno.In@mail.mil




#1245 Organization

TE FOKBESE AL BARY BEEB R AME ST
Pass Office, DES, USAG Japan

#s4  Position Title BRSNS BT T S A 2 o b DES Pass Office Assistant
I#% Mz Duties - AFVE LA T B 5 APIFE rlRECHI 72 & DXk T L A & | 3% Assist with Administration in the

Visitor Pass Office and Vehicle Registration Office
- WEBREBE IRV T HARDEE (FIZEE - ARBRERE) & OBETRERE O YR — k

Assist with US Installation Liaison with Japanese Police (usually Zama and Sagamihara Police) under Provost Marshal
Office.

WHEITT . O KRR 3RS 5 2 L 2RO LMD GG H Y £, RPN THYE & LA
DR FEREE~OHIREORIL, LPEEPA X OEEICTOTE &) £,
The position may require the person be willing to travel to different US installations. All directed travel during the

duty day will be the assistance of sponsors' normal duties. All directed travel by the US government will be provided by
government vehicle and driver.

WHEWIH - B¢ Time Required

20154F8 H1H 2> H8H31H
Period: 1 - 31 August 2015
THEIER] © ZFRIOIED B Pt 4, A ~4
Work hours: 0900-1600, Mon-Fri
Z DMAHESAFZTIEAFR Details are negotiable

#Hi  Evaluation

WHERS T IRFORTEZ L 5 i
Supervisor will conduct a final interview at the end of the period.
DGR S AER R Official evaluation may be made.

Bohn L Benefits

XA U 2 K EDOEERR, ZlHbR. WMIBRE OB 22O, %I HEEE L L TCOREHEORE R ED
BRARSE A RO D

Learn roles of US Military Police, Security Guard Force, Fire Fighters and Emergency response. Learn also both
administrative and logistic support roles in addition to the role of each service.
ST AV INE ARANDPRIET 2B CTo B AR

Play a role in interacting between a mixed US and Japanese citizens on a daily basis.
-ETRE, HEERREE OIS Al Certificates, letters of recommendation are issuable.

kL —=1ZTraining

#a& hL—=27 Overview training
TemNEH 0T

4 =5 —3 = »Orientation

- ONAE, T B PHEBIR & BRI SV T OB

Provide an overview of the position responsibilities, goals of work, and time frame.
- HE O & BIRORB

Share organization's mission statement and goals with interns.
- WHEHIN O iRk L7 & % DO ffeRE

Provide them with a facility tour to know whom they will be working for.
- kS T O Y 7R IREE & AT H)

Provide interns with information regarding appropriate work attire and behavior
SEEEN I —T 4 T ~DOBN

Include the interns in staff meetings when appropriate
SKEERT T 4T - TS T AEELTORE

Register through Army Volunteer Program

Bess oS 4 Confidential

B SCEOWNRT T ANV —IClb 2 2 L AW ORI H Y XA
issues or privacy protected records? No

Will the volunteer work with confidential

ik - ZfQualifications

- HRGE & 9555 C O il 72 2356 JIFluent both in English and Japanese

SRR 72X 2 L Fnk & #fEBasic computer skills including MS Office manipulation

BN B S LD HRES
Credential or License Required

B TR LB & 9% LU R O ¥E g%
The following qualifications appear for positions at statutory organizations only.

#ijlj o yE#EMotor Vehicle Use

WE 72 L Not Required

b AR D 72L No
Involves Work with Children or Youth
NRE D 2B 72L No

Credential or License required

S8 By TLocation

16 B oK R A BEAHS BB EE R

DES, USAG Japan, Unit 45006

Bldg 104, Camp Zama

Zama City, Armed Forces Pacific 96833 Japan

BB Supervisor

First-line Supervisor

Donald Davidson, (315) 263-3610, donald.c.davidson.mil@mail.mil

Second-line Supervisor

Mikako Ohno, (315) 263-5455, mikako.ohno.In@mail.mil




#48E  Organization

T AR S JEHAE PG BRE3E% W  DES, USAG Japan

Wk#%4  Position Title

Bf3ErRs T v A4~ DES Security Guard Assistant

TNz Duties

- RAEBRICBN T, SEIERMEDOT VALY U N EH
This position supports various elements in the Directorate of Emergency Services.
Duties may include;

- Wb - RS OE L, ZN b ORERE MEEBOT VAL Vb

Assist with logistics, supply room actions and property accountability

-BEEOAR T Y 2 — VEBROY R — b

Assist with duty schedule management of the Security Guard Force.

- el B O IR O R — b

Assist with training coordination of the Security Guard Force.

- 1E FOR SRR B T 2 Bl R OEB ~DBR 2R D 5

Learn information on the duties of Security Guards working with the US Army in Japan.
FHEMB S, MO KERERICHIET D Z L2 RDOLNL2HBE03 D0 T, FEHPICBWTHYE L —fE12flo
KERFEA~OHROBL, LTEBETA & OHEBICTOTHE 2D £,

The position may require the person be willing to travel to different US installations. All directed travel during the duty

day will be the assistance of sponsors' normal duties. All directed travel by the US government will be provided by
government vehicle and driver.

HHEBIR - s Time Required

201548 H1H 7 H8H31H
Period: 1 - 31 August 2015
BHERERE] « FRTIMED B e dle, A ~4
Work hours: 0900-1600, Mon-Fri
Z DORBHESRIEIZEFAF Details are negotiable

7 Evaluation

RHERS T RFOBERAT X 5 ik
Supervisor will conduct a final interview at the end of the period.
Z O ARG S ER ] Official evaluation may be made.

N

Fon5Z & Benefits

BRAFIC BT D K HOBERR, Biikk. WIBREOEBEZF O
FRIEZTRD 5

Learn roles of US Military Police, Security Guard Force, Fire Fighters and Emergency response. Learn also both
administrative and logistic support roles in addition to the role of each service.
=T AV NE BARNPNRIET DBEETO B A4S

Play a role in interacting between a mixed US and Japanese citizens on a daily basis.
-ETRE, HERIR

BRI & L CORMBORE R LD

S D%} Al Certificates, letters of recommendation are issuable.

kL —=1Z7Training

WA RL—=r7 Overview training
BHNZE  OIT

4V =7 —v =z »Orientation

-BgONEE, BE. PR FHENIN & RIS O W T O]

Provide an overview of the position responsibilities, goals of work, and time frame.
- B O L IR ORI

Share organization's mission statement and goals with interns.
- WHEHN Ok 75 & R O TERE

Provide them with a facility tour to know whom they will be working for.
- W35 T oY) 2 IR L 1TH)

Provide interns with information regarding appropriate work attire and behavior
SEEHIN I —T 4 T ~DBN

Include the interns in staff meetings when appropriate

e 3cE o\ Confidential

BESCEDORNRT T A NV —IZHDL 2 L2 ROEREH Y FH A,
Will the volunteer work with confidential issues or privacy protected records? No

&hs - 4EQualifications

- HAGE & 355E C O 72 255 JIFluent both in English and Japanese

-JLRER 722X 2 il & #EBasic computer skills including MS Office manipulation

RN B S5 e
Credential or License Required

PR TR B L 5 LU O ¥k %
The following qualifications appear for positions at statutory organizations only.

HijljOj#EdE  Motor Vehicle Use %72 L Not Required
a5 72L No
Involves Work with Children or Youth
NWyGiE B3 O 2 B 2L No

Other credentials

2 Y5 Location

E A OKEE SRS FIATS BRI ER

DES, USAG Japan, Unit 45006

Bldg 104, Camp Zama

Zama City, Armed Forces Pacific 96833 Japan

FBF 4 Supervisor

First-line Supervisor

Donald Davidson, (315) 263-3610, donald.c.davidson.mil@mail.mil

Second-line Supervisor

Mikako Ohno, (315) 263-5455, mikako.ohno.In@mail.mil




124 56%  Organization

A IR o 5 il A7 A1 i 38 Jm) 1 2 8 B
Housing Management Division, DPW, USAG Japan

#s4  Position Title Mig%JR - ¥ T > A% >~ DPW Admin Assistant
W% Duties faRETERRORF A ETHMERICC, ~F =Yy — MAT, AV BT —DFEDREHET VAL

| Assists work of UH Manager, UH Inspectors, or HSO Counselor within Unaccompanied Housing Branch DPW
Housing Management Division.
ARG, FID M TONIEBORIT, MREEOBRE, SO/ — MRY | 2OMEEICBED 5 4%,
BE~OY—E A « PR—b

Answering telephone calls, assignment/termination, inspections, UH operations, Facilities operations, taking notes
during meetings, filing, and any other related work, assisting housing customers..

AHEWIH - B Time Required

20154E8 H1H 2 H8H31H

Period: 1 - 31 August 2015

THERER] : PRSI B IEA, H~A

Work hours: 0800-1200, Mon-Thu

BB S TAT ISR B 5A 3% Y £9 Duty hours are often flexible
Z OMMBHE SIS IZIGAFE  Details are negotiable

#Hii - Evaluation

WHER TR OBEF I X 5 iE ik
Supervisor will conduct a final interview at the end of the period.
OGRS /ER AT Official evaluation may be made.

S

G552 & Benefits

- E H KRR S FEACH R R 381T D RO & &l & 5
Learn DPW Housing mission and function within USAG-J
- AR S % A RS OB L EEHRE R 25
Learn administrative support/housing function within the organization
SRFEROAAFECOaAI a =S —va UEEROM
Learn communication skills in English and Japanese
-ME TR, HERSIRSE O b A] Certificates, letters of recommendation are issuable.

k L —=12 ZTraining

WA hL—=17 Overview training
AN EHE oI

4V =7 —v = »Orientation

SWBEONE, EE. B FHEMIE & RIS O W COREERHI

Provide an overview of the position responsibilities, goals of work, and time frame.
- B O & BEEORH

Share organization's mission statement and goals with interns.
- WHEH N O sk 7.5 & R O

Provide them with a facility tour to know whom they will be working for.
ZOMAHEHRNIC LB AR FENFEICOWTORENH, avEa—2T7n s I8 B 77 v 7 ADOH
wEEEL

Arrange other trainings as necessary including computer programs, usage of telephone, fax machines, and other
clerical equipments
- et c o) 72 IRk & AT

Provide interns with information regarding appropriate work attire and behavior
SHEEHBNI =T 4 S ~DOBIN

Include the interns in staff meetings when appropriate
-KBEEART T 4T - TR ST AR L TORE

Register through Army Volunteer Program

e ScE % o i Confidential

BELEOBNRT FTA N —ICHDL Z L2 WOBRITHY A
Will the volunteer work with confidential issues or privacy protected records? No

i - & fQualifications

- B ARGE & JiEC il 72 2356 7 Fluent both in English and Japanese
SJERER 22 %Y 3 L gk & #AFEBasic computer skills

RN B S 5 BB
Credential or License Required

PMAICRR S BB L T 2L T OB KRS
The following qualifications appear for positions at statutory organizations only.

HL] OO 3E L 2372 L Not Required
Motor Vehicle Use
T A 721 No
Involves Work with Children or Youth
NIRRT 2L No

Other credentials

rirLocation

1 H KPS A PR ik 7 (B2 B
Housing Management Division, DPW, USAG Japan
Bldg 671, Camp Zama

Zama, Armed Forces Pacific 96343-5006

T & Supervisor

First-line Supervisor

Kanako Miyazawa, (315) 263-4503, kanako.miyazawa.In@mail.mil

Second-line Supervisor

Calvin R. William, (315) 263-4843, calvin.r.williams.civ@mail.mil




1134 {5%  Organization

1E H K S L PRASE AR A SR
Zama Library, DFMWR, USAG Japan

% o ] X A

k#4  Position Title

— [ E4E T o A & > b Library Assistant

Ik#s Nz Duties

BT R ST AR b, 7oA Y 7 BRI, MEZANERSE

Assists Library Program with various clerical tasks including filing, compilation of bibliographies, and processing of
library materials.

SKEA R 2 =T ORUBE - AT O AAGEREFEOLE T 0 ST A

Works with staff to develop a core Japanese language book collection for spouses and children of US community.

- ZOft Other required duties as assigned.

WHEWIR - ¢ Time Required

THIRB8ABIA 3930 H £ T (utiaR)
Period: 1 July - 31 August / 30 September 2015 (negotiable)

THERER] PRI & P2 10, A ~4
Work hours: 0900-1300, Mon-Fri
Z OBHE S5 125 H 7% Details are negotiable.

7t Evaluation

HHERS T RFOBTE (X 2 ik
Supervisor will conduct a final interview at the end of the period.
Z OGN & /ER AT Official evaluation may be made.

S

G552 & Benefits

-7 AV IS TOREHOLE & 75

Learn role of Libraries in American society

- BAREFEAE OO OEEREDIDOT 0 7T NERK

Play a vital role in developing a Japanese-language book collection for Japanese-language readers
-METRE, HEHEARSE O i AT

Certificates, letters of recommendation are issuable.

kL —=127Training

WA hL—=17 Overview training
AN EHE  OIT

4V =7 —< 3 »Orientation

-BRBSONE, FE. B BHEBIRH & ROV TOBEEBL]

Provide an overview of the position responsibilities, goals of work, and time frame.

- B O & H AR OB

Share organization's mission statement and goals with interns.

- WHEHIN O % L7 & % O e

Provide them with a facility tour to know whom they will be working for.

Z ORBHEIRNC S Z R FH I FHOWTOREHM, 2 Ca—sTnsIh &l 77 v/ A0
Wil % e

Arrange other trainings as necessary including computer programs, usage of telephone, fax machines, and other
clerical equipments

- TS5 C OO 72 R & AT

Provide interns with information regarding appropriate work attire and behavior
SN =T 4 T ~DOBN

Include the interns in staff meetings when appropriate

B St o Confidential

B SCREOWNLT T ANV =D Z L AW OBRIIH Y A
confidential issues or privacy protected records? No

Will the volunteer work with

& - Z1Qualifications

-HARGE & R C oW R 5

Fluent both in English and Japanese.

- B 208 2 SR b R

Basic computer skills including MS-Office.

BRI S D HRES
Credential or License Required

BRI CHR G LB 8 95 LU OB RS
The following qualifications appear for positions at statutory organizations only.

L] 0D AR 872 L Not Required
Motor Vehicle Use
Tt o L 72L No
Involves Work with Children or Youth
NDREP D 2B 2L No
Other credentials

J2H Y5 Location
15 H R P S HU A B R R E A % v o 7 R TR E A
Zama Library, DFMWR, USAG Japan
Bldg 278, Camp Zama
Zama, Armed Forces Pacific 96343-5006

KB # Supervisor

First-line Supervisor

James Lacombe, (315) 263-5267, james.v.lacombe.naf@mail.mil

Second-line Supervisor

Mikako Ohno, (315) 263-5455, mikako.ohno.In@mail.mil




H4E%  Organization

54032 B AL SRR EALRCAM  LRC Honshu, 403d Army Field

#%4  Position Title %IRRT - #8572 A2 # > FLRC Management Assistant
I#% Mz Duties - REE R, WEE, A T R ER TSR EBICED LMEOT VAL o NER

Assist Plans and Operation Chief, Supply and Services Chief, and Maintenance Chief, with various logistical tasks such

as Training, Taskers, Support Agreements, and Information Management Office
-G PRI, WM B, BRE R, U AR R RBEOTRICBT 5T AL v M

Assist Property Book Office, Supply, Materiel Management, Central Issuance Facility, Dinning Facility, General Service
Administration, and Laundry with their processes. Also, assist Allied Trade, and Communication and Electronic with
their processes

WHEWIH - B¢ Time Required

20154F8 H1H 2*H9H30H
Period: 1 August - 30 September 2015
THEIRER] © ZFRIOIRED B P14 1 I, A ~4
Work hours: 0900-1300, Mon-Fri
DAY 2 — VIR AT
& DABIHE S P55 2B AR %

Based on student schedule
Details are negotiable

#Hifi - Evaluation

WHERS TR OBRE T X 2 ik
Supervisor will conduct a final interview at the end of the period.
ZOMARGHE S /R Official evaluation may be made.

B&oinb Lt Benefits

- REWERRNZF 1T 2 % 5 3B s OBRN OB 2R 5
Learn the role of a logisticians working for the U.S. Army LRC-H directory on a military installation

T AU ANE ARNIEHAEERN ED X DI BAFRERBIR AR L T DO EBEITE 5 2 L Observe
how American and Japanese Master Labor Contractors work together to develop good working relationship.

-ETRE, HEERREE OIS Al Certificates, letters of recommendation are issuable.

kL —=1ZTraining

WSENEE O

4V x5 — 3 »Orientation

-BRBONE, B, BEE. FHEBIR & RERIZ OV T O]
Provide an overview of the position responsibilities, goals of work, and time frame.
- HE O L BEEOR
Share organization's mission statement and goals with interns.
- WHEHIN O fiR% 7% & % O iR
Provide them with a facility tour to know whom they will be working for.
Z OBHEMIRIC LB R FHHFIEC OOV TORRSY, 2 a—4 7 v s 75 &l 77 v 7 AOH
WEEET
Arrange other trainings as necessary including computer programs, usage of telephone, fax machines, and other
- T35 C DY) 2R IR L ATE)
Provide interns with information regarding appropriate work attire and behavior
SEEEN I —T 4 T ~DOBN
Include the interns in staff meetings when appropriate
SKEERT T 4T - TSI AR L TORE
Register through Army Volunteer Program

e 3cE S o Confidential

B SLEOWNRT T AN —IClD D Z L ERSEREH Y EEA
issues or privacy protected records? No

Will the volunteer work with confidential

ik - ZfQualifications

- A RGE & 9955 C O it 72 2356 JIFluent both in English and Japanese
SERER RN 3 Rk SR (EO8Y 3 ZE T 7 B A TE £ A) Basic computer skills including MS-
Office but not required (No access to computer systems)

BRI B S LD HRES
Credential or License Required

B TRk LB & 9% LU R O ¥E g%
The following qualifications appear for positions at statutory organizations only.

T O Motor Vehicle Use WE 72 L Not Required
b AR D /2L No
Involves Work with Children or Youth
NRE D 2B /2L No

Other credentials

S8 By TLocation

HAOSREHIF A SIEIRH m o RAF 4 v 7 R - LF 4k AE L #— A
403D AFSB, LRC-Honshu
Bldg 102, Camp Zama

Zama City, Armed Forces Pacific 96343-5006 Japan

BB Supervisor

First-line Supervisor

Calvin J. Vance, (315) 263-4102, calvin.j.vance.civ@mail/mil

Second-line Supervisor

Maki Kano, (315) 263-4087, maki.kano4..In@mail.mil




#2456 Organization

#4030 FEEF S SR FRFILRCAM  LRC Honshu, 403d Army Field

W#54  Position Title

% )7 348 )7 « WR#E  LRC Translator

%% Duties

- LRC Honshu, 403d Army Field (554032 %7 4 3 12 i [
LRCAN) (Zd1) DMk 7 #F, LRICED HZNE, MO AT A R EHEIEEFIRE 23 E I 3EH T
FHDILN D AARLA~OFIRT A X b

Assist translation work of various business documents, mainly from English to Japanese, at LRC Honshu, 403d Army
Field Support Brigade. The documents include 403d AFSB policy, safety briefs, organization briefing slides, Standard
Operation Procedures, and so on.

T O ERER 7B BN, BEO T 7 AV T a vt —E¥E CEOER EOEBBROKER 2
T D ¥R

Other basic administrative type of work; answering phone calls, filling documents, making copies, preparing
correspondence, is tasked to develop the office work experience.

THEWIRT - ’ef - Time Required

201558 H24 H /1 HIH 11 H
Period: 24 Aug 15 - 11 Sep 15

FHERERE] « FRISIED & IEF F 7T RIORE B 5% 1 R, H~4%&
Work hours: 0800-1200 or 0900-1300, Mon-Fri

FHEOAT Y 2—IH L% Based on student schedule

T OMBHESRIMSIZIEMRE Details are negotiable

#Fifi  Evaluation

DGR RO B e & 5 Bk
Supervisor will conduct a final interview at the end of the period.
O ARGHM S E AT Official evaluation may be made.

Behs Lt Benefits

- BERRE I D AF V] L FHTHEED S HAGE~OFIR
Improve English skills, especially in translation from English to Japanese.
- BV A MFER OERIER OB, EHREO R
Familiarize yourself with business language, business writing style, and military terminologies
=T AV ANE AARNEMPEEROME LOBR LB TE 5 L
Observe how American and Japanese Master Labor Contractors work together to develop good working relationship.
- & TRE, HEEIRZE 5l ] Certificates, letters of recommendation are issuable.

k L —=17Training

HNEE oI

4V =7 —< 2 »Orientation

-WRBOWNE, THE. BAE. WHEBIRH & RN DUV T OB

Provide an overview of the position responsibilities, goals of work, and time frame.
- EBE Offidy & BAE O

Share organization's mission statement and goals with interns.
- WHEHIN O Rk 75 & % OHER

Provide them with a facility tour to know whom they will be working for.
ffﬂtﬂﬁﬁﬂ%#@%ﬁeﬂG:Z\¥f£$%ﬁ’ﬂ$iﬁ:f)u\T@E’H&é’b"ﬂ”){c ava—g7arsInh @ik 77 v AOR
&

Arrange other trainings as necessary including computer programs, usage of telephone, fax machines, and other
clerical equinments
- Bk T B 22 iR & ATE)

Provide interns with information regarding appropriate work attire and behavior
SHNI =T 4 T SOBN

Include the interns in staff meetings when appropriate

Hea s o Confidential

B LEOWNRT T ANV =D 2L 2RO ERITIH Y THA
Will the volunteer work with confidential issues or privacy protected records? No

&% - 4tQualifications

- HAGER & %35 0> =\ i Al 7JFluent both in English and Japanese
- JLRERY TR a R ERE (B8 3 Zid T 7 A TE £ A) Basic computer skills including MS-
Office but not reauired (No access to computer systems)
- 8005 A% DTOEICH A =1 7 (AR D 7=1)
* TOEIC score around 800 is preferred, for this is a translator position.

RN B S D HRESE
Credential or License Required

PRI Lo &2 LUT OB A
The following qualifications appear for positions at statutory organizations only.

#uiti o jfizMotor Vehicle Use

B/ L Not Required

FHtAE R O L 72L  No
Involves Work with Children or Youth
NWRER 3 0 26 B 72L  No

$HLocation

403 W A1 SR k]
403D AFSB, LRC-Honshu
Bldg 102, Camp Zama

Zama City, Armed Forces Pacific 96343-5006 Japan

BYUAT A v A LT 4 R AT =AM

T 2 SUpervisor

First-line Supervisor

Maki Kano, (315) 263-4082, maki.kano4..In@mail.mil

Second-line Supervisor

Mikako Ohno, (315) 263-5455, mikako.ohno.In@mail.mil




¥ Organization

1E AR RS FAM WRIEAR ~—r7 4 v /i
Support Services Division, Marketing Branch DFMWR, USAG Japan

lik#s4  Position Title

~—5T 4 v T v AH  |Marketing Assistant

ik Duties

-WAEE R~ =T 4 v 7 s va RO - §i%E - St Assist with planning, coordination
and execution of Directorate of Family Moral and Welfare and Recreation (DFMWR) Marketing Division's
- ERIREA R 7 1 7T AR TR0 LK ER Al Bh Assists in producing a full range of graphics and visual
publicity for MWR programs and events.

- BRI DT A - LA T 0 MERHB)Assists in planning, designing and layouts for Bugle Magazine

- i oA - Bl o> filiBhAssists with distribution of publications and other printed materials.

- Z 0O fthOther required duties as assigned.

HHEWIR - B5E Time Required

20154ETHTH 7 B8 31T H 7213930132

237 Ml GEAR )

Period: 29 July - 31 August / 30 September 2015 (negotiable)
*v7 b1 OWHEA Shitl:

FHERE I 4R8I & 120 £ T, H IR &AM

Work hours: 0800-1200, Mon-Fri

k7 b 20%A shit2:

FHERFH T 1 B2 H5IRFE T, AW &R

Work hours: 1300-1700, Mon-Fri

HHERSRIATH S OBMR CARIC AR HAaNH Y T, Mk L B 22546%, BRLEEL
HIERBHYET,

Duty hours are often event driven that requires working hours to extend through weekends and past duty hour
of weekdays.

FEAINZ DWW TIIHFE AT Details are negotiable.

#Hii - Evaluation

HHER TRFOEEF(Z K D ik
Supervisor will conduct a final interview at the end of the period.
2 DA AGEM § {ER 7] Official evaluation may be made.

Bons & Benefits

- WRHIEERO~—F 7 4 > 7 OfiEx AT A TRIE, WAk BAZBELED

Learn DFMWR Marketing function at the US Army Garrison that includes media relations, community
relations, inter-personal communication relations.

- K WIEAZ #0025 7 i 2 Jn 5
Learn more about the importance and technical ways of bilateral engagements.
SAETRE, HERHRE O

Certificates, letters of recommendation are issuable.

h L—=1ZTraining

¥4 kL —=1 7 Overview training
Tk EEOIT

4V x5 — = »Orientation

- BB OBE, FHE, AR BRlicoVT

Provide an overview of the position responsibilities, goals of work, and time frame.
- %8 o> fiyShare organization's mission statement with interns.
BB E OB, B A RS

Provide facility tours to know whom they will be working for.

SavEa—H, 7T w7 AL EOMEBRROMENS

Arrange other trainings as necessary including computer programs, usage of telephone, fax machines, and
other clerical equipments

- Bk T O YRR L AT

Provide information regarding appropriate work attire and behavior

SHEHNI =T 1 2~ DB

Include the interns in staff meetings when appropriate

g i o4y Confidential

B CROBNRT T A N —IZBD D 2 L e O 2T H Y E¥ A Will the volunteer work with
confidential issues or privacy protected records? No

¥ - &{FQualifications

-HARGE - SRS /2 2 b FRCIGETORENIIRVIEI B E LY
Fluent Japanese, and high level of conversational English is desired.

BRI TP A oA T A MERLO Bas
ic knowledne in desianina illustrations

SNy AV a— S BLIOT RE A TS YT (N EELD L

Comfortable with using MAC Computers, Adobe INdesign software programs

=TT DEZS BRIO LA T M B L ]

Marketing concepts and page layouts would be very helpful.

PRI B30 S L% TRRES

Credential or License Required

PR TGRS Log &4 % LUT O RS
The following qualifications appear for positions at statutory organizations only

HL[I DA Motor Vehicle Use

2372 L Not Required

Sk A fE 7L No
Involves Work with Children or Youth
NADIGIER 8 0D 0 B 2L No

Other credentials

S35 T Location

TEHKEES  JEHVEBAH  faAlR A
DFMWR, USAG Japan

Support Services Division, Marketing Branch
Bldg 102, Rm B-100, Camp Zama

Zama, Armed Forces Pacific 96343-5006

=TT AT

BB Supervisor

First-line Supervisor

Sang hui Champigny, (315) 263-5995, sang.hui.champigny.naf@mail.mil

Second-line Supervisor

Mikako Ohno, (315) 263-5455, mikako.ohno.In@mail.mil




#24{5%  Organization

1 A KPR PEACH  [R#H=EPublic Affairs Office, USAG Japan

k#4  Position Title

- K7 v = % > hPublic Affairs Office Assistant

TNz Duties

- INRBIER S GRALEU - fRdE - 179F) oFhE, J8%. FEMiAssist with planning, coordination and
execution of PAO related projects and events

- Jeih— A RGEO @R - FHERPerforms translating and interpreting from English to Japanese and vice versa in
official functions

- KEANTZBR BAROITHEEICISINT HBROXHE (=2 = — M@R) Support US community members to
participate in Japanese local events including escorting and interpreting

- HE M) F KOS PR Bh Conduct clerical support and records maintenance for PAO program
- SCEL R A B Support updating PAO documentation

- JEHO T BRAS I A2 04T F55E O T A Bh Participate as a PAO representative staff for various USAG-J
events and activities

- % O fthOther duties as assigned

WHEWIR - ¢ Time Required

20155 7TH2TH 22 H9H30H

Period: 27 July - 30 September 2015 (negotiable)
PRS043 7 b F 14413043 £ T, AME~&I, JEHRE
Work Hours: 0830-1630, Mon-Fri, Details are negotiable

ITHFEORR THMERM A LTI R DHBENH Y £, ERMEzEA T, BRI FEzBBOT 5
Babdbh ET,

Duty hours are often event driven that requires working hours to extend through weekends and past duty hour of
8H1H (# R) 0f7d s L O O MM CGERFHD (220 - BFEW L T2 iEmEE L

Being able to participate in the event on Sat, 1 Aug and its prepartion (short time only) is preferable.

#Ffi  Evaluation

W& T I LOHHEBIHE TR O 3 —F 1 2 —F — L Difikd Y

Mid-term and term final interview will be made by Internship coordinators at the middle and the end of the intern
period.

S

G552 & Benefits

- KRR T DINMOBEE, Vv —T ) XA, AT 4 7RG, W AR ORER Y

Learn PAO function at the US Army that includes journalism, media relations, community relations, and inter-
- Kl [ 0 & 4T BFR 0 B EEE TS J OV OBl

Learn more about the importance and technical ways of bilateral engagements.

- ETRE, HERGIRAEF OIS

Certificates, letters of recommendation are issuable.

kL —=127Training

IS NAHEOIT

4V =7 —< 3 »Orientation

WAV TF—varBIOWHETD Y Y 7 I —F ¢ > 7' New-comer orientation, overview tours,
mid-term and period-end meeting

B St o Confidential

BELHFORNRT T ANV —ICHDL L 2R OERTIH Y FHEA

Will the volunteer work with confidential issues or privacy protected records? No

wik « 4f+Qualifications

HAGE « SEEDMIGICEX D 2 &, AN Ea—2 0l MSET7 4 A, ~v270S + 77V —
VarMEANEHZEE LY

Fluent both in English and Japanese, Basic computer skills, operating basic software, such as MS Office, Mac
OS and Mac applications (preferable)

RN S S5 TRe s
Credential or License Required

BRI TS Ll B G
The following qualifications appear for positions at statutory organizations only.

] D& L Motor Vehicle Use %72 Not Required
T o 7L No
Involves Work with Children or Youth
NWREW]E D B 7L No

Other credentials

F2#H 57 Location

16 B KPS SE A BRAH R0
Public Affairs Office, USAG Japan
Bldg 102, Camp Zama

Zama, APO Pacific 96343-5006

KB # Supervisor

First-line Supervisor

Mikako Ohno, (315) 263-5455, mikako.ohno.In@mail.mil

Second-line Supervisor

Katsutaka Nagatomi, (315) 263-4220, katsutaka.nagatomi.ln@mail.mil
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